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FAX TO TRAVEL ADVISORS INTERNATIONAL:




(401) 726-6280     Questions?  Call (401) 725-1234













TRAVEL REQUEST & AUTHORIZATION FORM



















NAME




DATE:    




MGR’S APPROVAL




DEPT.














FLIGHTS:

















DATES
DESTINATION

DEPARTURE
ARRIVAL
PREFERRED
COMMENTS




LEAVE
ARRIVE
TIME
TIME
AIRLINE
































































CAR RENTALS:

















DATES
LOCATION

AUTO SIZE
PROVIDER
COMMENTS






















































ACCOMMODATIONS:



















DATES
CITY/STATE
PREFERRED HOTEL
COMMENTS

















































ITINERARY:


















DATES
APPROX. TIME OF VISIT

COMPANY
CONTACT
TELEPHONE





FROM
TO
NAME
PERSON
NUMBER































































